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From the apprearance, which one is best?
) Himl emai displayed in Outlook.
email displayed in LuckyAudit Add-In.

€ sure.
Iflet you select a html email render for Outlock, which do you want to select?
JIE html render.

, we need Huml mail displayed as they should ~

(..

e select this Add-In.
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1. Top benefits of LuckyAudit Outlook Add-In.

1.1. Create html email easily, powerfully, and fast by simplified complex html elements
grouped input.

1.2. Present html email like a web page, more visually appealing.

1.3. Edit, interact, and send beautiful and familiar html emails easily and quickly.

1.4. Save and capture the request questions on receiving (automatically, of course you can
manually).

1.5. Automatically organize questions, answer options, and answers for easy access and
presentation.

1.6. Report, print, or export to PDF, Excel, and Word formats.

1.7. Show public and local pictures with your html email.

1.8. Decorate Outlook with html content under Outlook security and functionality solution.

2. Prerequisites
2.1. MS Outlook 2007/2010.
2.2. .Net Framework 4 need to be installed. (Download from Microsoft web site.)

3. Installation.

Installation is pretty easy; you just need to click L) setup.exe 4 install it automatically.

4. Display Html email.
4.1. Start.
On any mail, right click to pop up operation menu.



http://www.microsoft.com/download/en/details.aspx?displaylang=en&id=17718
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Or from Add-Ins menu, you can start to operate.
-
.ﬂ| E_A.E 7|+ Inbox - Ka

File Home Send / Receive Folder View Add-Ins
Luckyfudit =

Create audit request
Reply audit request
Analyze audit Reply

Save Answer to database Search Inbox (Ctrl<E

Delete Answer from database

OO0 & DD

Arranae Bv: Date
If you want to see original outlook email content, just minimize this add-in by clicking

below red boxed button.

Html Message
ﬁ @ ,afff Question
‘.';7{ [] Diesign

And if you want to see html email content, you just need to click ' Html Message —
to display this add-in and you can update content between original and html.

A e IER
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4.2. An html email is displayed in LuckyAudit editor, it’s really beautiful, and html style as
what you are familiar with. Look as below, the appearance is amazing in Outlook.

Question Do you agree .7 Send Html Email

D Design Mode QuestionType: [F{adioBox v] Count: [4 v] [ Insert Question ]
B IuUAZRE = 5

=] — Html Message

4|2

i
il
|

From the apprearance, which one is best?

(0 Html email displayed in Outlook.

@ Html email displaved in LuckyAudit Add-In.

) Not sure.
Iflet vou select a html email render for Qutlook, which do vou want to select?
[C]1E html render.

MS Word render.

[[Both.
Do vou have anv good ideas?

Why do I select M5 Word render? =
——-Security, User experience,Performance, and eteo.

Some time, we need Html mail displayed as they should -
be. S50, on this time. we select this Add-TIn.

—

Lucky.

-3

4.3. The same html email presented in Outlook, it’s really ugly.
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Html email with image test.

Wed 11/2/2011 4:09 PM

B

From the apprearance, which one is best?

{ JHtml email displaved in Outlook.

(X)Html email displaved in LuckvAudit Add-In.

{ JNot sure.

If let vou select a himl email render for Outlook, which do vou want to select?

[ TE html render.

[X]MS Word render.

[ Both.

Do wou have anv good ideas?

Why do I select MS Word render? —-Securitv, User experience Performance, and etc.
Some time, we need Html mail displaved as they should be. So, on this time. we select this Add-In.

2l Lucky.

4.4. Display your created or received html emails with Web-Standard.
4.4.1. When you create a new html email, use LuckyAudit Add-In, you can easily and
quickly produce beautiful and high qualified html email.(we will describe in
beneath)

4.4.2.When you receive a new html email, directly update to LuckyAudit Add-In region
to display, it will present as you want.

. Just click this to Update html content from Outlook Message box to

LuckyAudit editor.

If you want to update from LuckyAudit editor to Outlook Message box, just click
below button.

It is easy to update, display, preview, and print as real html web page.
4.4.3. If you want to preview, print, or export to PDF or excel, it’s really easy, just need
to click below buttons and all steps are as you are familiar with.

Copy html content to Clipboard.

A e C
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* Paste html content from Clipboard to Editor.
-f} Page setup.

“ Print Preview.

@]Print.
Q)

T e T
T Ml mead s i 1

e . i e S

" i mrn

s i e e i S i e
I i .

£ T

F Qe

Srwem b e e ™
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5. Create Request Questions.
5.1. Steps of creating a question.
For most questions, we classified them into Radio, Check, and Text 3 types. For each
type, we provide quick way as below.
a. Input question content into the “Question Textbox”

Question How do you feel today?

b. Select what question type do you want.

QuestionType: [ RadioBox -

c. Select how many Options do you want to insert.

d. Click Insert Question to insert at current cursor position.

A e IEN
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Insert Question

e. After each radio image, just input the Answer Options which you provide for users to
select.
How do vou feel today?
) Same old.
) Good
7 Better
® |
Then, the finished one question result should be displayed as format.
How do you feel today?
) Same old.
2 Good
) Better
(O Best
Others are the same.
How do vou feel today?
) Same old.
0 Good
") Better
) Best
What fruits do you like?
[“1 Apple
[T Orange
[l Grape
[ Peat]
["|Banana
["|Papavya
Please input your feclings.

And you can change and edit questions and options by this way.

5.2. Validate your input html questions and options.
If you are not sure, the background html is correct or not ( | recommend you to validate
during beginning using.), you can click Validate & Update button to check, change and
update back.
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Validate & Update button.

5.2.1. Validate your created questions and options’ format.
Just click Validate & Update button, all your created questions and options will be
checked and correct questions and options will be displayed in the TreeView,
guestions and options of incorrect format cannot be parsed into TreeView.

r B
© Question Treeview E@g

L:_I--fﬁ How do you feel today?

5.2.2..

5.3. Edit Questions & Options in TreeView .
All operations for TreeView are related to below popup menu.

Add Option

Add Radio Question
+f  Add Check Question
(O Add Text Question
&3 Delete Selected Node

Update to Editor

Note:

All adding tree nodes are inserted after current selected node, only while there
is no any node, your selected question node will be appended.

Add Radio Question A4y 5 Radio Question just after selected question node. If

R e
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selection is on a question’s child Option node, inserted just after this selected Option’s
Question node.

o Add Check Question p¢ ophove logic, add a Check Question.

(D Add Text Question As above logic, add a Text Question.

Add Option Aqq an Option just after the selected. About its type, just according to
the selected question type.

@  Delete Selected Node cjick g delete current selected node, question or option.
For each node, you can double click to edit its content.
EHH‘ How do you feel today?

4= W

Use above menu items, you can add, edit, delete, modify the question and option
content, amount, and their sequence as you want.

i h
@ Question Treeview e S

=-{@ How do you feel today?

..... & Pear

----- & Banana

..... & Papaya
I':'I(;)I Please input your feelings.

Y Ficsc inps hor.

) |

5.4. Update all your changes back to Html Editor.

Update to Bditor )50 «pdate to Editor” menu item, you can update all your

changes in Question Treeview to Editor, and above example results as below.
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How do you feel today?
©)Bad
) Good
) Better
©) Best
What fruits do vou like?
[T Apple
[T Orange
[] Grape
["] Apricot
["| Pear
["|Banana
["|Papaya
Please input vour feelings.

Pleas=se input here. -

5.5. Insert some default values.
Before you send out, of course, you can leave them as empty, but sometime, maybe
you are prefer to input some default selection.

Design Mode 4, he checked to continue your design, uncheck Design Model to

Keep
be unchecked to go into Interact Mode, and then you can select or input some default
values.

You can also insert some other items such as Link, Image, etc.

il Insert an Image.
After you click Image button, Image Select dialog will be popped up for your operation.

[ Picture &r

Picture Source: Browse. ..
——

Layout Spacing
Alignmert : Baseline - Horizontal :
Border Thickness: Vertical:

Note:

The Picture Source can be public URL or even local picture file. The system will
automatically judge and If it’s a public address, the picture is only linked by the email;
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if it’s a locale picture file, the system will embedded the image as base64 text inside the

html email.(By this way, we provide opportunities and a good balance for using, but be
careful not embedded huge pictures in your email.)

The final example is displayed as below.

To. || S |
[ 5| . || |
Send
Subject: | LuckyAudit Html Audit Test, |
lix)
= - FormRegionHtmIMessage
ﬁ E ff Question Please input your feelings. Send Html Email
‘a"_/ [T] Design Mode  QuestionType: [TextBox v] Count: [2 v] [ Insert Question ]
- - B I U A @BREEEEE|Z=EE 2 a6
-
‘What fruits do vou like?
[¥] Apple L
[T Orange
[¥] Grape
[¥] Apricot
[¥] Pear
[¥| Banana |
[¥|Papaya =
Dlease input vour feelings.
The sky is blue today. -
6 Lucky -

5.6. Send your html email.

To.. | ey

c.. |

Subject: | LuckyAudit Html Audit Test,

To, Cc, Bec, and Subject are also used for Html Email and they have the same
functionalities as in normal standard Outlook.
5.6.1. Send email by standard Outlook way.

Update content from Editor to Message box button.

A e IR




LUCKYAUDIT HTML EMAIL ADD-IN

Send

original Outlook Send button.
Click this update button to write your created html into Outlook message box,
then click Send button to send it out.

To.. || e
[ ]

=1 | ]|
Send

Subject: |I.uck3rAudit Html Audit Test,

How do vou feel todav?
( )Bad

{ JGood

{ )Better

(X)Best
What fruits do vou like?

[X]Apple
[ 10range

[X]Grape
[X]Apricot
[X]Pear
[X]Banana

[X]Papaya
Please input vour feelings.
The skv is blue todav.

E Lucky

5.6.2. Send real Html email.

Send Html Email

And on the fly way, the Add-In will save your created Questions and Options into
database for late using.

Click Send Html Email button to send your created html email out.

5.7.

A e IR
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6. Reply request questions.
B Reply audit request

When you receive a request html email, just select it and click “Reply audit request” button
to reply it.

In Reply mail dialog, just select what you want to select and input what you want to input,
then you can update to Outlook original message box to send by standard Outlook way, or

you can directly send your changed reply by Html way.
To. | | ey

|
=1 e ||
Send

Subject: |RE: LuckyAudit Html Audit Test.

How do you feel today?
()Bad

(X)Good

( )Better

()Best

What fmits do vom like?

MRS

-
! ? V. ’ Question Do you agree .7 Send Himl Email. | (=
{j D Design Mode QuestionType: [HadicBoo( v] Count: [4 v] [ Insert Question ]

@ Good &
() Better
) Best
What fruits do you like?
Apple
[[] Orange
[C] Grape
Apricot
Pear
[[|Banana
Papaya
Please input vour feelings.

m

Today is really a good and blue day. =
¥ou know after a long foggy days.

. v
6.1. Send by standard Outlook Send.

Update content from Editor to Message box button.

original Outlook Send button.

6.2. Send directly with Send Html Email.

A e IO
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Send Html Email -
Send html email directly.

6.3.
7. Analyze Request Result.
LuckyAudit will automatically collect and analyze the replies to your send out Request.

7.1. Analyze Replies dialog.

F B
44 Analyze Replies . @M

chowAudit Html Audit Test T From Saturday . September03, ~ To Thursday . Movember 03, 2011 [E-
- -BIUAY RS = s (A V|4

I
Ml
il
i
il
11
i
"
[Thd}
“mr
L
&

»

How do vou feel today?
= Bad
© Good
) Better
@ Best
What fruits do vou like?
Apple
[[] Orange
Grape
Apricot
Pear
Banana
Papaya
Please input your feelings.
The sky is blue today. =

é Lucky W

Rl choy Audit Himl Audit Test iR

m

Select which Request you want to analyze.

F Saturday | September 03, - . . .
rom 3y . sept From time filter to filter your sent out requests.

T Thursday , November (3, 2011 - . . .
° = . To time filter to filter your sent out requests.

Report all the replies to your select Request.

You can preview, print, or export the report to Pdf or excel.

7.2. Request Report.
When you select a Request, the original sent out html content will automatically be
displayed in beneath editor, and you can use From or To filter to filter requests in

A e I
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Request combo box list, then you can click Report button to export the analyze report

as below.
¥ Reply Analyze Report .
H 41 ofl ) b |« @@ &E A 100% - Find | Next
i »
LuckyAudit Html Audit Test.
|
Question Answer Option Answer Answered Answer '
By ed Time
B Bad 0 0
8 iy 11/03
Good
: o0 111/03
" @ Better 0 2 11/03
B Best 0 o
|
@ Apple 0 311/03 ‘
=] Lucky tamSina 11/03
- 0 111/03 ‘
@ Grape 0 111/03
8 Lghagge  11/03
Lucky4ip Sina 11/03 < |
R ucky 11/03
0 311/03
B Pear 0 211/03
B Banana 0 (1}
@ Papaya 0 111/03
=] Today is really 2 good GRS  11/03
and blue day.
You know after a long
foqgy days.
LuckyugeSing 11/03
ML AL T Reply from hotmail, To guglucky  11/03
loose weight, I only
select Apple & Apricot
3 311/03

l g
311/03 "1“

7.3. Export your request and replies.
ﬂ Print.

Print Layout.

R e U
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& Page Setup.
Print result as below.

' ™
~F Reply Analyze Report E@g

1 of 1 b M | @ | &

LuckyAdR Haml AudE Test

wation Arwawr OpEon A Anramred Anvaw
Ay wd
Tirrai
] L] a
| [FTRL T T R & R
e a RILF]
L= e a 24103
-t L] a
4 a
S a FETT F]
[FEESTTPTE.
Crangs s
a LiL@3
[r— a Lia@3
e = th
Wt o o o et ok
Lad gy wae
a FEET T
P L] 24103
[ a a
[re— ] 11103
E a
Techy i maly 3 pxd Ly dim 1
e bl
Trubne K lng
Py e
Loy Lo
| T———— T oy | i ooy i
[T Faghy from habmadl, T Ll uoio
At D
BT AT L Aot

Export to Excel, PDF, or Word document.




LUCKYAUDIT HTML EMAIL ADD-IN

"_'_' QuesticnOptionAnswerReport.pdf - Adobe Acrobat Pro b | )

I File Edit !iew 7Qorcumen! Comments F?gm Iooh : &QVmced YWindow Uglp x
_:;, Create ~ é, Combine ~ Q' i“ - / - g} - i'!- ;') Comment ~ .
e, = 1 21 Ik & B8 sox -

LuckyAudit Htmi Audit Test
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8. Manage Request Questions.
8.1. Save a Reply to database.

Save Answer to database .
J Save selected email reply to database.

To one request for one User, only one time of answers are saved into database, if you
want to save any older ones or any assigned ones, you can select the reply email and
use this Save button to save them.

8.2. Delete a Reply from database.

@  Delete Answer from database Delete answers from database.

If you do not want an user’s reply collected into statistics, you can select the replied

A e IR
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email and Delete its answers from database.
8.3.

9. License.
9.1. Free for basic functions such as display, edit html email, etc.

-
& FormUserRegister g

User ID ANCAIOSBGh4AAGxMpP APgNhAGPorCKVek KABNGASNolcAACTCC YcBBarg

(WET SNl T use powerful html email functionality, Please pay 4 33U50 to Lucky_Lu39@&sina com (author's Paypal Account) and

Input Ludcyh.ldrt |rrto subject and F‘aste'_.rnur Userldiabowe) |rrt0 message, then Send to Lucky's paypal account. in 1

l Continue Tnal l l By l [ Register

e

If you only want to use basic html displaying functions, please select

Ill

“Continue Tria

If you want to buy this Add-In, Click Buy button and it will display buying
steps for you. (Note, we do not provide buying process, all steps are operated on
Paypal web site to keep your information safety.)

[E After you get your license, please copy and paste to above “User License”
text box and then click Register button to register your Add-In.
9.2. Need to pay for advantage functions.
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r B
& Buy Software Steps ﬁ
8 Buy P

PayPal

1. Leginto fWPavPal

2. Pay money to author. 2
My Account Send Money Request Money Merchant Services Products

3. Input your Userld. Send Money Online  Pay for eBay ltems

4. Input your License.

Send Money

5. Restart your Outlook. . )
Enter the information below to send the payment now.

To (Email) H
lucky_lu99@sina.com

Amount
4.99 USD - U.S. Dollars [=]

Send money for;

) Goods ) eBay ltems
i@ Senvices/Other

Continue | You'll be able to enter a personal message to the recipient on
the next page.

— = e

1. Log into PayPal. We just provide a PayPal web link here, if you are familiar with
PayPal, you can directly go to PayPal web site to operate.
2. “Pay money to author”, on the right, we display a picture to guide you, when the

right is displaying other picture, you just need to click this label on the left, then, it will
display the picture for you again.

3. click “Input your Userld” label, below picture will be displayed for you. On Subject,
you need to input LuckyAudit and in Message box, you need to input your Userld(Copy
and Paste from Register dialog.)
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F N
8§ Buy Software Steps ﬂ

Email to recipient
1. Log inta E;F’a‘,{Pal

Subject:
2. Pay money to author. LuckyAudit

3. Input your Userld.
Message (optional):

4. Input your License. ANCAIDSECGh4AACKMpPAPgNhAQP orCKVekKASNQASMOlcAACOCCYeBBgrg|

5. Restart your Outlook.

A

58 characters entered - 300 maximum

Send Money
Senatieney

4. When you get license, copy and paste into license box of Register dialog and then
click Register button to register your license.
5. After you register, you need to restart your Outlook to activate the license.

10. Support.
This document covers main benefits and operate steps, but not all, if you want to discuss or
know more, welcome to connect me.(Lucky Lu99@sina.com or
MSN:Lucky Lu99@hotmail.com ).
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